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1. O0mue nosoxkeHNs

1.1. Honoxenrne 00 apxuBe TOCYJapCTBEHHOrO OIOPKETHOTO IMPOohECCHOHATBHOTO
00pa3oBaTeIbHOTO YUPEKICHUSA Kpacnonapcxoro Kpas «CraBgHCKHH
3IIEKTpOTEXHONOIMYecKul TexHuKyM» (marnee - [lonoxeHue, apxuB, TEXHHKYM) pazpaGoTaHo
B COOTBETCTBHH C QenepanbHBIM 3aK0HOM 0T 22 okTAOps 2004 1. N 125-03 "O06 apxuBHOM
zene B Poccuiickoit @encpanyn, 3akonoM KpacHonmapckoro kpas ot 06 mexadps2005 r. Ne

- 958- K3 «O6 apxmeuom pneine B KpacHomapckoM Kpaey»,OCHOBHBIMH MpaBWiaMi paboThHI

~ apXWBOB opraHmu3auui, onobpennsiMu pemeEneM Komnernn Pocapxupa ot 06 deppana 2002
—u—m—““w I., YyCTaBOM TEXHHKYMa H OIlIpelenseT HazHaueHHe, LeNH, 3ajauyd, HalpaBIeHus
IesTeNLHOCTH apXUBa TEXHUKYMA.

1.2. ApxuB sBjsAeTCA CTPYKTYPHBIM IIO[PasACICHHEM TEXHUKYMa M OCYIIECTBIICT
[IpHeM, Y9€T M XPaHeHHe INOKYMEHTOB, o0pasyloluMXCs B IIPOLECCe €ro MeATEILHOCTH,
OCYINECTBIET OPraHU3alMOHHO-METOHYECKOE PYKOBOACTBO HNEATENHHOCTHIO CTPYKTYPHBIX
IoAipazAcicHHH TEXHUKYMa B 001aCTy JeIOMPOU3BOACTRBA U apXUBHOTO JENa,

1.3. OcHOBHBIMU 3ama4aMi apXHBa SIBIIAIOTCA:

- KOMIUIEKTOBAaHME apxWBa JOKYMEHTAaMH, oO0pa3yromIuMHCsI B  MpoIiecce
IEeSTEIPHOCTH TCXHUKYyMa;

- VUCT, obecrieucHue COXPAHHOCTH, CO3HAHHC Hay4HO-CIIPaBOYHOIrO  ammnapara,



HCHONB30BaHHe JOKYMEHTOB, XpaHiLlUXCs B apXHUBE;

- OCyIIecTBJIEHME KOHTpOIi 3a (QopmupoBanmeM H oQOpPMICHHEM el B
JICTIONPOH3BOAICTBE TEXHUKYMA. <'

| 14. ApxuB TeXHHKYMa paboTaeT I1o MWIaHaM, YTBEePKAaeMbIM ,queropOM

TEXHUKYMA.

1.5. Cpaua B apx¥B Ha/uIeXKalle oQpOpPMIEHHBIX JOKYMEHTOB BO3JIalracTcs Ha
3aMeCTUTENICH THPEKTOpa, ITIaBHOI0 OyxXraiarepa, pyKoBoguTenell CTpyKTypHBIX
[I0MIpa3AeIICHHH.

1.6. ApxHB TEXHUKyMa OCYIIECTBISET CBOIO AESTEIBHOCTh BO B3aUMOACHCTBHH CO

:5‘& CTPYVKTYPHBIMHU IIOAPAIICICHHUAME TCXHHKYMA, a TAriKEe B Ipeaenax CBOCH KOMIOCTCHIIHH CO

CTOPOHHHMH OpraHU3alIAMHU.
I1. CocTaB J0KYMEHTOB apxXHBa

2.1. ApxXHB TeXHHMKyMa HpHHEMAaeT Ha XpaHeHHE TOJIBKO 3aKOHYCHHEIC
JENONPOU3BOICTBOM Jiefla BPEMEHHOIO, MOCTOSHHOIC XPaHEHHS M II0 JITYHOMY COCTaBYy.
OTBeTCIBEHHOCTh 34 KaYECTBEHHYIO .HO,I[FOTOBKy. Oell A CHa9Yd B AapxXHB HECYT

PYKOBOZHTENH CTPYKIYPHBIX IIOApas/eleHui TeXHMKyMa ¥ CHOAI0T HX Iocie IpocMoTpa
- DKCIIEpTHO KOMUCCHEH, CO31aBaeMOil IPUKA30M HPEKTOpa TEXHUKYMa.

2.2. CpaBaempble liena JIOJDKHBI OBITH OGOPMIICHH B COOTBETCTBHHM ¢ OCHOBHBIMH
¢ IIpaBIiIaM# paboThl apXMBOB OpraHu3aluii, onobpennsie pemenneM Komerun Pocapxusa ot
- 06 peppars 2002 r.
| 2.3. Juunsie nena ofydaroliUXcs CHAOTCA NOAMMTHEIMH B OTACILHBIC IanKH Ha
| KKZOTO UeIIOBEKA WK [IEPEIUIETEHHBIE B OTAENbHBIE TOMA, IIE OHHM COCPE0TaYMBAIOTCA TI0
rpyrmaM, B crporoM anpaBHTHOM IIopsaake. B kaxzmom ToMe JOKHA OBITH COCTaBIIEHA
BHYTPEHHSS OMHCE.

' Jluunsie genma oQOpPMIIOTCA B BHJE OTHSNBHBIX MMAallOK H COCPENOTAUYHBANOTCH B
EfzKOpOGKaX. B xaxmoil Kopobke ToIDKHA ObITH BHYTPEHHASL OIUCH A€M B CTPOroM ai()aBHTHOM
E'110p$f,ere.

2.4. BrinyckHele KBaM(pHUKaIMOHHBIE paboTel 00ydYaroIUXcs CHAIOTCE B apXUB



COTVIACHO OIMCH B TPEXAHEBHBIA CPOK TMOCIE WX 3alMTHl O yIeGHBIM rpymmam. Om
cocrapngercd B 2-X OSK3EMIIAPAX, OOMH W3 KOTOPBIX MOCAE IpUeMa ¢ DacIHCE
3aBe/yIOIEro apXHBOM BO3BDAMIACTCS CATIMKY, & NEPBEIA SK3EMILTAD XPAHHUTCA B J1e71aX

" BeJIeHHIO apXHBa. ‘
2.5. Jlena ¥ JOKYMGHTAIBHbIE MATCPHAE], TOCTYIIABIIAE U3 (QHIHANOB TEXHUKYM:

nomiexalye XpaHCHuio B apXuBe, 06pa6aTBIBaIOTCﬂ H CAaloTcA B apXHB B COOTBCTCTBHI

HacTOAINAM [TonoxxeHneM.

II1. HanpaBienns AeATEJIbHOCTH apXHBA

3.1. McronHeHue 3ampocoB OpraHm3alliid W 3asABJICHHH TpakgaH MO BOIPOC

YJCOIII/IBJIBHO-HpaBOBOPO Xapaxrepa, B YCTRHOBJIEHHOM NOPAAKE BbIIAYd KOMHAH HOKYMEHTO!
APXUBHEIX CIIPABOK;

3.2. IlpoBeneHue SKCIEPTH3E LEHHOCTH AOKYMEHTOB, XPaHANIMXCA B apXu
y4acTHe B paboTe SKCIepTHOH kKomMucchy (nanee - 9K) TexHuKyMa;
| 3.3. OcyuiecTBieHHe Opradu3alloOHHO-METOIMIECKOr0 PYKOBOICTBA, KOODAHHALIHS
KOHTPOJIb JeATCIBHOCTH CTPYKTYPHBIX MOHAPAa3ACiICEHHM TeXHHKyMa II0 BOIPOC
': OpraHuzalluy apXHUBHOIO JeNa;
| 3.4. CoBepHIeHCTBOBAHNUE H BHEAPECHHE HOBLIX METOIOB Oprammsaiuy paboTsl, B T

* 9ECIE Ha OCHOBE UCIIONB30BaHUS COBPEMEHHEIX HH(POPMAITHOHHEIX TEXHOIOTHH;

L

% 3.5. Vuactue B TIipedenax CBOEii KOMICTCHIIMH B IIOATOTOBKE M HCHOJHEH

| ¥IIpaBieHUCCKHX PellleHUl pYKOBOACTBA TEXHHKYMA;

3.6. IloBbllneHHE YpOBHS TIPaMOTHOCTH pPa0OTHMKOB TeXHMKyMa B ofiac
| BeIOTPOE3BOCTEA M apXHBHOTO €N,

3.7. Cocramienne, cormacoBanne ¢ OK TexHMKyMa akToB 00 YHHUTOXEH!
AOKYMCHTOB.

3.8. Brrpaua B YCTaHOBJICHHOM IIOPAIKXE AEN, AOKYMECHTOB MWJIH KOIII
BOKYMEHTOB B IENIX CIIykeOGHOro 1 HAy4YHOro UCHONb30BAHH,

3.9, Pemenne WHBIX 3ajad B COOTBETCTBHH C YCTABHBIMHM LA
TEXHHKYMA.

Horpyska u BEIBO3 HA YTHIIH3AIHIO JOKYMEHTOB OCYIIECTBIIAETCS IOl KOHTPOIEM



3aBEIYIONIEr0 APXUBOM.

IV. IloaHOMOYHS H OTBETCTBEHHOCTD 3aBeAYIOIEero ApPXHBOM

E

4,1. ApxXHB TEXHHKyMa BO3ITIABJIAETCS 3aBeyIONHM apXuBOM. B Heimon OTCYTCTBUS
3aBeIyIOIEro apXWBOM €ro OO0s3aHHOCTH HCHONHAET HA3HAYCHHBIH NPHKA30oM JHPEKTopa
TEXHHUKyMa JIpYToi paboTHHK.

4.2, K nOIHOMOYHAM 3aBeAYIOIIETO apXUBOM OTHOCATCS:

- KOHTPOJIb 3a BBIIONHEHHEM YCTaHOBJIEHHBIX IIpaBUi PabOThl ¢ JOKYMEHTaMM B
CTPYKTYPHBIX Ho;[pé.sneneﬂﬁﬂx TEXHUAKYMa;

- 3anpoc OT CTPYKTYpPHBIX MONpa3zeicHuil TeXHHKyMa CBeleHul, HeOOXOIUMBIX LI

| paboTsl apxuBa;

| - TpeboBaHUE OT CTPYKTYPHLIX MOApa3JelcHIH TeXHIKYyMa CBOCBPEMEHHOH nepenaun
B apXuB JOKYMEHTOB B YIOPSHOYEHHOM COCTOSHIH.

" - PYKOBOACTBO BceH JIEATENBHOCTRIO apXUBa; -

- BHECEHHME PYKOBOACTBY TeXHHKyMa NpPEIOKEHHH 110 COBEPIIEHCTBOBAHMIO PaGoTEHI
| apxuma;

- KOHTPOJIb 32 BHITOTHEHHEM BO3JIOXKEHHBIX Ha apXHB 33/1a4;

- opraHuzauus paGoTy apXWBa, CBOEBPEMEHHOE H KBATH(HIMPOBAHAOE BEITIOIHCHHS

_ TpHKA30B, pAaCIOPsDKEHMY, MOOpydeHHI pyKOBOACTBA TEXHHKYMa, AeliCTBYIONMAX

%E{JPM&TKBHO-IIPH,BOBBIX aKTOB 11O CBOCMY HpO(l)I’IJ'IIO JACATCIIEHOCTH,
~ Y4JacTueE B IOATOTOBKE ONPHKA30B, paCHOP}I}KGHHﬁ H AHBIX JOKYMCHTOB, KaCarOImIHXCs

| BO3AO/KEHHEIX HA QpXHB 337149,

- KOHTpOJL 32 COOMOACHHEM TPaBWI BHYTPEHHErO paclopsaka, CaHHTapHO-
_fémemecxoro peskuMa, TIPOTUBOTIOKAPHOH 0e30MaCHOCTH H TEXHUKH 0e30IacHOCTH,

' - OCYIIECTBJICHHE BENCHUA JIOKYMEHTAUMH, TMPEIyCMOTPEHHOM OeHCTBYIOIMM
f'fﬁﬁp}{{ammmrl TIPaBOBBIME JOKYMEHTAM;

- TPCHOCTABIICHUE B ¥CTAHOBJIICHHOM MOPAIKE I{OCTOBepHOﬁ CTATHCTHYECKON U HHOM

ErGOPMALKY 0 NEITENBHOCTH apXHBa;

- obecnieueHue ¢OOMIOIEHMA YCIOBHH COXPAHHOCTH IOKYMEHTOB.




4.3. 3aBefylomuii apXHBOM HECET OTBETCTBEHHOCTD B ITOPSAKE, IPEIyCMOTPEHHOM

ne#CTBYIONIAM 3aKOHOAATENECTBOM.

V. 3aka04uTeIbHBIC HOJ0KEHH

Ly Y

5.1. Hacrosmmee  IlomoxeHWe BCTyNaeT B CUITY ¢ MOMEHTA €ro
| YTBEPKIEHHA JUPEKTOPOM TEXHAKYMA.
5.2. H3MeHeHHA W NONOJIHEHMI K HacTOAmMEeMY TTOOKEHHIO YTBEPKIAIOTCS

. OHEPEKTOPOM TEXHHKYMA.
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